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POSITION DESCRIPTION 

Electrical Engineer Planning 
1 POSITION DETAILS 

Position Title:   Electrical Engineer Planning 

Reports to:  Senior Electrical Engineer Planning 

Department: Assets  

Location:  Traralgon 

Date:   February 2020 

Document Reference: COR/20/8527 

 
2 PURPOSE OF POSITION 

The Electrical Engineer Planning will provide expert support to the Senior Electrical Engineer Planning 
in the Assets department in the planning, design, tendering, construction supervision and 
commissioning of new and existing water industry infrastructure. 

The Electrical Engineer Planning will also have a particular focus on electrical and control design and 
ensuring that electrical and control systems are safe, compliant, reliable, functional and operable, cost 
effective (whole of life), energy efficient, with a standards approach while incorporating innovation 
where appropriate.  

The role will also require collaboration and work on projects with other groups including Asset 
Delivery, Asset Management and Energy Optimisation / High Voltage. 

 
3 ABOUT GIPPSLAND WATER 

Our vision 
We take pride in partnering with the community in providing quality water and waste services so we 
can enjoy a healthy and sustainable Gippsland for generations to come 
 
Our values 
Safety and wellbeing – ‘go home safe’ 
Customer focussed – ‘customer first’ 
Innovation – ‘clever solutions’ 
Accountability –‘make it happen’ 
Collaboration – ‘working together’ 
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Integrity and respect – ‘treat others as we wish to be 
treated’ 
 
The incumbent will be expected to adhere to all Gippsland Water policies and procedures, and in doing 
so, demonstrate our organisational values. 
 
About us 
Gippsland Water  is the second largest regional urban water corporation by revenue in Victoria, 
comprising a diverse, complex and geographically dispersed asset base spread across a 5000 km2 
region which is serviced through an asset base of in excess of $1 billion. 
 
We exist to deliver reliable, high-quality water, wastewater and waste recovery services to ensure the 
economy and liveability of the central Gippsland region. Our service area is diverse in area and needs, 
from the fast growing region in the west, to the transitioning challenges of the Latrobe Valley to 
providing water and wastewater services to Victoria’s largest industrial water uses.  
 
There has been significant change throughout the Gippsland region, in particular, the closure of major 
businesses. While this changing landscape presents many challenges to Gippsland Water, it also 
highlights the importance of the role Gippsland Water plays in the region, and the role we play in the 
region’s transition. 
 
Gippsland Water will continue to focus on: 
• maintaining quality water and wastewater services for our customers at an affordable price  
• our sustainable future and the future of the region, and 
• the role we play in the future. 
 
To enable the corporation to meet these needs Gippsland Water has introduced a new approach and 
strategy that better reflects the needs of the communities and positions the organisation to deliver 
sustainable environmental and financial outcomes. 

Gippsland Water engages an inclusive and diverse workforce of around 270 employees across six 
departments and prides itself on achieving a work-life balance for all employees, allowing us to deliver 
on the strategic priority of having the right people in the right jobs. This position, therefore, provides 
the opportunity for flexible working arrangements.  
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4 ORGANISATION STRUCTURE 

 

 

 

5 KEY ACCOUNTABILITIES 

This position is accountable for the provision of expert technical advice and will direct, support, 
supervise and provide information relating to electrical and control systems as they apply to the 
planning, scoping, design, specification, implementation, commissioning and maintenance of capital 
works projects of both new and refurbished water industry infrastructure. This is critical to the 
successful delivery of the Assets department capital works program.  

This position is also accountable for electrical and control design and reviews for minor capital and 
operational works. This is critical in ensuring that electrical and control designs and systems are safe, 
compliant, reliable, functional and operable, cost effective (whole of life), energy efficient, with a 
standards approach while incorporating innovation where appropriate. 

Projects assigned to the Electrical Engineer will usually have a significant electrical and control 
component, however projects will often include other engineering disciplines, and the Electrical 
Engineer will be required to project manage other internal or external engineers to deliver the 
complete project design. 

 

6 KEY RESPONSIBILITIES 
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• Project manage allocated projects in the capital 
works/Corporate Plan for planning and design, following GW capital planning policies and 
procedures, including the appropriate use of external and internal resources (which may involve 
engineering disciplines other than electrical). 

• Prepare project scoping documentation, consultant briefs and other relevant documentation 
including detailed reports and capital approval documents. 

• Develop specifications for design, and manage consultants performing specialised activities 
required for project planning and design. 

• Organise and chair project stakeholder meetings in order to gather requirements and discuss 
solutions taking into account the objectives of Gippsland Water. 

• Provide advice to and participate in other capital project teams and other departments, including 
producing control strategies/philosophies. 

• Undertake electrical and control designs for some capital projects and minor works, and project 
manage external electrical engineers for some projects. 

• Project delivery of minor upgrades including writing tender specifications, tendering, writing 
testing and commissioning plans, factory acceptance testing, supervising construction, shut 
planning, site acceptance testing and commissioning. 

• Investigate electrical incidents and be proactive in ensuring electrical safety. 

• Audit electrical infrastructure for compliance, condition and safety and use this information to 
develop upgrade and replacement plans. 

• Conduct electrical training for non-electrical staff, and communicate electrical topics in a 
transparent manner. 

• Review electrical and control designs by others as part of the helpdesk system, particularly minor 
capital designs. 

• Provide significant input into electrical standard specifications and standard drawing sets. 

• Be available for after hours or weekend work from time to time in order to supervise electrical 
installation works during plant shutdowns. 

• When working on projects for other Assets groups, there may be other tasks required, including 
but not limited to administering contracts, developing Asset Class Plans, high voltage 
management. 

 

7 KEY CHALLENGES 
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The Electrical Engineer Planning will be required to 
establish productive relationships with both internal and external key stakeholders to facilitate the 
delivery of solutions that meet stakeholder expectations.  

The incumbent will need to be able to work in a multi-disciplinary engineering team and provide timely 
support and advice to members of the Assets department and other staff within Gippsland Water. 
Projects delivered must work effectively, be safe to use, and meet the performance and control 
objectives of the organisation. 

 

8 JUDGEMENT & REASONING 

Whilst the incumbent will be able to refer to a number of existing GW policies and procedures to guide 
in decision making, technical interpretation and identification of viable options, drawing from existing 
knowledge, skills and experience, will be an ongoing requirement.  The role requires the incumbent to 
deliver considered, accurate and timely reports to the Senior Electrical Engineer.  

The incumbent will be required to analyse technical information, interpret, understand and apply 
standards, policy or legislation, generate alternative solutions and cost estimates, select the most 
appropriate option, and provide a convincing justification of this selection to the Senior Electrical 
Engineer, or other key stakeholders.  It is expected that the person will have a good understanding 
and appreciation of both operational and planning requirements in a regulated environment and be 
capable of escalating issues with sufficient information and on a timely basis to allow management to 
act effectively. 

The Electrical Engineer will refer to the Senior Electrical Engineer where decision making or budgetary 
delegation exceeds their authority, or in relation to incident management, operational expenditure 
above delegation, or not in line with budget, or prioritising competing tasks. 

 

9 INTERPERSONAL SKILLS/COMMUNICATIONS 

The incumbent will require good negotiation and communication skills including written, verbal and 
presentation, to be able to explain issues and justify decisions to a variety of customers, contractors 
and stakeholders.  This may include making graphical presentations to explain/justify the option 
selection. 

In addition, they must have an ability to liaise with and gain cooperation from other employees, 
consultants, customers, other authorities and contractors.   

Furthermore, the role requires attention to detail when writing and editing reporting requirements 
for both internal and external customers and stakeholders, to ensure the accuracy of reports, as well 
the integrity of all data.  
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The Electrical Engineer must have the ability to 
communicate complex technical subjects well. 

The role requires working productively in a team, with the ability to manage multiple ongoing projects 
and competing demands. The Electrical Engineer must be self-motivated and able to negotiate 
successful outcomes to meet organisational objectives. 

External Communications 

The Electrical Engineer will consult with peers in other infrastructure and water authorities and similar 
asset based industries to exchange information to improve processes.  They will also need to consult 
with electricity supply authorities, Energy Safe Victoria, Council Planning Officers and Engineers, 
Gippsland Water consultants and authorities such as VicRoads, Department of Environment Land 
Water & Planning (DELWP), West Gippsland Catchment Management Authority (WGCMA) and 
Environment Protection Authority (EPA) where required for information sharing, reporting, permits or 
advice. Communication and consultation with landowners and the public will be also required for each 
project. 

There will also be communication with electrical contractors, electrical draftspersons and Gippsland 
Water’s maintenance contractor. 

Internal Communications 

The Electrical Engineer will have day to day contact with staff of the Assets department.  They will also 
have frequent dialogue with the Asset Delivery Group (in particular the Project Engineer Electrical and 
Controls) regarding information on design to ensure projects are designed to be constructible, and 
best meet operational requirements. They will also regularly confer with the Operations group relating 
to information on options and investigations of proposed capital projects and minor works. There will 
also be discussions with the Energy Optimisation Specialist, and the Gippsland Water SCADA group. 
This role requires collaboration and flexibility to work with other staff to deliver Gippsland Water’s 
objectives. Stakeholder consultation and is required early in project planning to ensure projects can 
be delivered in the required timeframe and with minimal impact to existing operations. 

 

10 KNOWLEDGE, SKILLS & EXPERIENCE 

 

ESSENTIAL & DESIRED FORMAL QUALIFICATION 

Essential: Desirable: 
• A tertiary qualification in the electrical 

engineering discipline and appropriate 
experience to be eligible for full 

• Member of Engineers Australia or similar 
appropriate professional association as a 
professional engineer (Electrical). 
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membership of the Institution of 
Engineers, Australia as a professional 
engineer (Electrical).  

• A current motor vehicle driving licence 

• Eligible to be registered as an electrical 
engineer under the Victorian Professional 
Engineers Registration scheme. 

•  
 

ESSENTIAL & DESIRED SKILLS/EXPERIENCE 

Essential: Desirable: 
• At least 5 years’ experience working in a 

technical role compatible with the key 
responsibilities of this position. 

• A detailed knowledge of AS/NZS 3000 
• A good knowledge of AS/NZS 3010 

(Electrical installations Generators) 
• A good knowledge of Victorian service 

and installation rules (SIRs) 
• Appropriate experience in the design, 

installation, operation and construction 
supervision of electrical installations 
and control systems associated with 
new, existing and refurbished water 
industry infrastructure, or equivalent.  

• Ability to understand and operate 
technical computer software packages, 
eg PowerCAD  

• Ability to understand and operate 
business computer software packages, 
eg MS Word, Excel, Project 

• Demonstrated ability to write and 
review technical specifications 
associated with electrical and controls 
works. 

• Writing control strategies/philosophies 
• Demonstrated project management 

ability. 
• Ability to investigate and analyse 

options to provide the best outcome for 
the employer. 

• Well developed oral and written 
communication and presentation skills. 

• Demonstrated productive performance 
in a team environment. 

• Demonstrated ability to manage time, 
set priorities and organise own workload 
to meet deadlines. 

• Understanding of Risk Management 
processes. 

• PLC, RTU and SCADA programming 
• High Voltage design or operating 

experience 
• A good knowledge of pump sizing and 

basic hydraulics 
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• Self-motivated, and demonstrated 
ability to embrace innovative solutions 
to achieve goals. 

 

11 SELECTION CRITERIA  

• Demonstrated experience in electrical design and understanding of AS/NZS 3000, and review 
of designs by others. 

• Demonstrated experience in project management, writing of specifications, tendering, 
construction supervision, shut planning and commissioning of electrical works. 

• Ability to investigate and analyse information, options and designs to provide the best 
outcomes for water and wastewater infrastructure issues taking into account the objectives 
and values of the organisation. 

• A high level of written and verbal communication and presentation skills, including the ability 
to communicate complex technical subjects well. 

• Good interpersonal skills with a demonstrated ability to collaborate with a broad range of 
stakeholders, and negotiate successful outcomes to meet organisational objectives. 

 


